
P r e s e n t a t i o n
C o n s i d e r a t i o n s



Gu i d i n g P r i n c i p l e s

Start with an Outline 1

Follow the 3 Section Structure
2

Have 1 Main Point for 
Each Slide 3

Less is More 4 Include Visuals if 
Possible

5

Use Data Wisely6

Have a Clean 
Professional Design7

Tell a Story8



I d e n t i f y Yo u r  A u d i e n c e

04Low Maintenance
Laid Back 

Prefer a Personal Approach

01No-nonsense
Prioritise Bottom Line

Often Senior Executives
02 Detail

Very Patient
Want Data

03 Big Picture
Enjoy Group Activities
Enthusiastic



P l a n Yo u r  P r e s e n t a t i o n

Define Your 
Objective

1
Find Your 

Angle

2
Set Your 

Structure

3
Design Your 

Slides

4
Know Your 

Style

5



De s i g n P r i n c i p l e s

§ Alignment
§ Hierarchy and Emphasis
§ Contrast
§ Repetition and Consistency
§ Proximity
§ Balance
§ Colour
§ Space
§ Proportion



1 A l i g n m e n t

§ Creates an ordered professional appearance



2 Hierarchy and Emphasis

§ Give extra weight to most important message
§ Variety of ways to achieve including:

§ Larger or bolder fonts
§ Placing important elements more prominently
§ Using shapes to draw attention and frame a focal point



3 C o n t r a s t

§ An important design principle which adds emphasis
§ Happens when 2 elements are in opposition to each other:

§ Black/white
§ Thick/thin
§ Modern/traditional



4 R e p e t i t i o n

§ The process of repeating elements 
throughout a design

§ Strengthens the overall look 
§ Ties together design elements
§ Especially important in branding 

(logos, colours, fonts etc)



5 P r o x i m i t y

§ Creates organisation on a layout
§ Group together related items
§ Can tie together visually by:

§ Clustering
§ Use of Colour
§ Font
§ Type size 



6 B a l a n c e

§ Gives a design it’s form and stability
§ Creates a professional attractive appearance
§ Can be symmetrical or asymmetrical

§ A symmetrical design is evenly divided
§ An asymmetrical design has unequal elements 

according to visual weight



7 C o l o u r

§ Dictates the mood of a 
design
§ Red = Exciting
§ Blue = Calm and 

passive
§ Yellow = happiness 

and well being
§ Green = non-

profits/environment



8 S p a c e

§ Negative space creates shape
§ Blank parts of design are very 

important
§ Makes a page less confusing 

and overwhelming



9 P r o p o r t i o n

§ Proportion is the relationship of two or 
more elements in a design. 

§ Good proportion adds harmony, symmetry, 
or balance among the parts of a design.

§ If one element is made to look larger 
compared to other elements it is said to 
be out of proportion and is given 
greater importance.


