THE LONDON SCHOOL OF ECONOMICS AND POLITICAL SCIENCE

BUYOUT LEAVE (funded by external research grant funding) – Application Form       
If the member of staff is paid through the School, and the Department concerned receives compensation from an outside body the arrangement is termed Buyout. The member of staff will continue to be paid by the School but receive buyout compensation into the departments substitute teaching account.
Please complete Part A of the form and forward it to the Head of Department well in advance of the starting date of the proposed buyout.  

The special leave guidelines are available on the Human Resources website:

http://www2.lse.ac.uk/intranet/staff/humanResources/reviewingAndRewarding/leave/academicStaffLeave/buyout.aspx
PART A.


	1. Name: (including title)
	

	2. Department/Institute:
	

	3. Purpose for which leave is sought:



	4. Details of buyout
(a)          Please give exact dates of the proposed buyout:

               Start of buyout period: [Day/Month/Year]
               End of buyout period: [Day/Month/Year]
(b)          Please give details of the level of buyout in the period (e.g. term and year, percentage across the year/term or number hours of teaching hours):

               [   ]


	5.  Details of Research Funding 

Name of funding body and project title:



​​                

Sum payable for replacement teaching salary:
                
Aptos account number: 



Signed (by applicant) ............................................................................................... 
Date:........................................................

THIS FORM SHOULD NOW BE SENT TO YOUR HEAD OF DEPARTMENT

PART B
To be completed by the HEAD OF DEPARTMENT


(if the Head of Department is in the final year of office, the Head of Department-elect should complete this form.)

	1.
Staff Leave

Can you guarantee that the total level of absences for all reasons during the period of this leave in your Department/Institute will not exceed what is appropriate to its size and needs? (You are reminded that the entitlement to Sabbatical Leave is given precedence over other types of absence.)


YES  /  NO  (Please delete)



	2.
Replacement Teaching Cover 

(a) Please provide full details of how it is proposed that the applicant’s teaching, tutorial, supervisory and administrative duties will be covered while he/she is on leave.

(b) Will the cost of the replacement teaching be fully covered by the salary savings/external funds available?

YES  /  NO  (Please delete)


If NO, how do you propose to cover the shortfall?



	3.
Benefits of Leave


Please comment on the benefits or otherwise that are likely to accrue both to the applicant and the department if this leave is granted. 



	4.
Head of Department’s recommendation (Please delete as applicable)

(a) I approve this application

(b) I am unable to approve this application for the following reasons:




Signed:.................................................................      Date: .............................................
THIS FORM SHOULD NOW BE SENT TO RESEARCH AND INNOVATION: Research.Innovation@lse.ac.uk 
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