Executive MSc (E-MSc) Programmes
If you are proposing a new E-MSc programme please complete this form and return it to the GSSC Secretary.  
This information will help the Timetables and Conferences Offices. Their confirmation that the programme can be scheduled is required for the Graduate Studies Sub-Committee to approve the programme.  
Once the delivery schedule is agreed it cannot be changed without consultation with the Timetables Manager.  Promotional/advertising literature must not include timetabling information unless it has been approved by the Timetables Manager.  
1. SCHEDULING
	1.1

	When will the programme run? (please delete as appropriate) 


	Term time  


	Yes/No

	Vacation  


	Yes/No (if yes, please state if Christmas, Easter or Summer vacation)


	1.2

	Will it be offered during: 


	Daytime 


	Yes/No  (please specify the proposed weeks /dates) 

	Evening   


	Yes/No  (please specify the proposed weeks/dates) 

	Weekends 
	Yes/No  (please specify the proposed weekends/dates) 



2. ROOM REQUIREMENTS

	2.1

	Are there any room requirements? (please provide details as below)


	Lecture room
(e.g. Harvard)


	Yes/No 

	Seminar room
(layout of room e.g. front facing,

inward tables)
	Yes/No

	Extra space
(e.g. for socials, break out, catering)
	Yes/No




Room allocation is decided by the Timetables and Conferences Offices.  If you would like the programme to be offered in a specific room or building please note this above.  

3. ADDITIONAL INFORMATION

The Timetables Office may require additional details on the programme scheduling.  
Please confirm who the Timetables Office should contact about this:
	Name:
	

	Email:
	


