
 
 

Completing an Action on a Standard Risk 

Assessment 

Step one 

Log on to the Evotix/Assure system using Single Sign On (SSO) at the URL 

https://uk.sheassure.net/lse.  

 

If you are already logged on the LSE systems with Authentication, you should be 

able to log on by clicking on the blue bar saying Microsoft. If you are not logged 

on to any LSE systems, you may be asked to use your Authenticator app. 

 

 

https://uk.sheassure.net/lse


 
 

Step two 

From the Assure home page, click on the ‘Modules’ tab and then click on the 

‘Standard Risk Assessment’ link. 

 

This will direct you to the dashboard showing the list of standard risk 

assessments you have completed. 

 

 



 
 

Step three 

Find the standard risk assessment that has the action assigned to it, which 

needs to be marked as complete.  This can be identified by the purple checklist 

icon in the bottom left-hand corner, under the ‘Related’ section, and click on the 

checklist icon. 

 

Step four 

You will then be directed to the ‘Action’ page, where you will see the list of 

actions relating to the standard risk assessment.  Click on the cog wheel next to 

the action and a drop-down menu will appear, then click the ‘Complete’ button. 

 

 

  



 
 

Step five 

The next page will show you an overview of the action.  You will be able to set 

the completion date and add any comments if required.  Finally, click the ‘Save & 

Close’ button at the bottom of the page. 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step six 

The status of the action will then update to show as ‘Completed’. 

 


