
Nursery admission process for LSE staff

START

Review LSE salary sacrifice nursery options

Make an appointment directly with any nurseries you 
wish to visit

Select a nursery

Agree an admission start date with the nursery

Complete an Employee Agreement Form

Please ensure that you complete all fields in the form 
so that the salary sacrifice scheme claim can be 

processed smoothly

Send the completed form to Head of Payroll Services 
(j.m.gould@lse.ac.uk) 

The Head of Payroll Services will confirm receipt 

END
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LSE will deduct contributions on a monthly basis which 
will be clearly stated on your payslip; your payslips are 

available at the end of the month on MyView  
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