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Individual Risk Assessment - All Staff
This form is for all staff (Academic, Research and Professional Services) who are concerned that a health condition or known disability may need to be taken into consideration when working on Campus .
	Name of individual:
	
	Department/Division/Centre/Institute
	

	Campus based teaching requirements:
(if applicable)
	
	Date of Assessment:
	

	Primary location/buildings on Campus:
	
	Assessed by:
	

	Limitations:
	This risk assessment is for the purpose of identifying the individual risks associated with any known health condition or disability that we might need to be aware of in order to assist you when working at the School.   It does not address other risks in the workplace (e.g. musculoskeletal effects of computer work, electrical safety, trips, and slips), for which there is an alternative/relevant risk assessment already in place.  However it would be beneficial for you if you could state on page 5 in the additional information section whether you might need equipment, furniture etc in place before you start working at the LSE.

	Review Date
	31 March 2024


This Risk Assessment Template should be completed by the line manager (the ‘assessor’) in consultation with the individual concerned (the ‘assessee’). The assessor should complete the assessment as fully as possible, seeking advice or further information as appropriate.  The individual will have the opportunity to make any comments on the risks and control measures that have been documented within this risk assessment.   
This process must be completed prior to the individual starting work, or at the very latest within one month of the start date at LSE, or on return to work following a period of sickness absence.  Any risks that may be highlighted will be kept under continual review and depending on any changes in personal or professional circumstances.
This template includes questions about the individual’s ethnicity, age and gender that may inform individual control measures. All such data, as well as any other personal information recorded in the completion of this assessment, will be held in accordance with GDPR requirements and shared only on a ‘need to know’ basis with specific individuals in the School who are supporting the implementation of agreed measures.  This may include a member of a Division’s Senior Management Team (or as delegated by them).  It can also include the Head of Department/Centre/Institute or the Departmental/Centre/Institute Manager.  Alternatively, it can include an HR Partner. 
	Activities
	School-Level Control Measures
	Control and Mitigating Measures



	Please list the basic activities that the individual will be required to do within their role on campus.

Examples of activities conducted within the role could include:

· Teaching activity

· Running seminars

· Holding meetings with students

· Office work in an open plan/shared office using shared facilities

· Covering a reception desk and/or regular face-to-face contact with staff, students and externals
· General maintenance, cleaning or other housekeeping activities
· Conducting regular security patrols around campus buildings and/or dealing with rapid response situations
· Preparing and/or serving food in a catering outlet


	The School-level control measures in place on campus are:

Examples (and not an exhaustive list):
· Hand sanitiser and wipes are provided in communal School spaces and at entry-points to buildings;
· Alternative options may be used for  conducting meetings via Skype, Teams or Zoom;
· Increased signage on campus and in shared facilities.  For example on hygiene the washing of hands
_____________________________________


	Please consider what other measures can be implemented either at a School or local level, or by the individual directly to reduce the risk

Examples (and not an exhaustive list):
· Local arrangements for use of a single office

· Taking regular breaks 

· Avoiding the need for the sharing of equipment and/or other items such as pens, paper, laptops etc

· Using a well-ventilated room;
· Local provision of cleaning materials for staff use;
· Reorganise work tasks to remove those that present a risk to the individual;
· Local provision of  protective clothing where required for the role
· Referral to Occupational Health
· Any other reasonable adjustments that help to reduce the risk which may be specific to an individual’s circumstances including specific reasonable adjustments
__________________________________

Please consider any School or local-level control measure to be put in place (if applicable)

	Are there any activities that put the individual at a greater risk?

Please describe any activities which the individual is concerned puts them at a greater risk 

	
	

	Health


	
	

	Is the individual considered at risk to be on Campus for medical reasons?
	YES
	NO
	
	

	Examples of being at risk include:
· your doctor or specialist advises you're at high risk due to a condition or treatment
· you're having targeted cancer treatments that can affect the immune system (such as protein kinase inhibitors or PARP inhibitors)

· you have blood or bone marrow cancer (such as leukaemia, lymphoma or myeloma)

· you've had a bone marrow or stem cell transplant in the past 6 months, or are still taking immunosuppressant medicine

· you've been told by a doctor you have a severe lung condition (such as cystic fibrosis, severe asthma or severe COPD)

· you have a condition that means you have a very high risk of getting infections (such as SCID or sickle cell)

· you're taking medicine that makes you much more likely to get infections (such as high doses of steroids or immunosuppressant medicine)

· you have a serious heart condition and are pregnant

· you have a problem with your spleen or your spleen has been removed (splenectomy)

· you're an adult with Down's syndrome

· you're an adult who is having dialysis or has severe (stage 5) long-term kidney disease
· you have long Covid
· Any other not listed above?

Please state:


	YES
	NO
	
	

	Is the individual pregnant?

(Pregnant women should follow the current NHS advice)
 
	YES
	NO
	Please refer to the School assessment for expectant mothers here
	

	Other Factors to Consider 

	If YES, please refer to the HR Partner for further advice on referrals to Occupational Health and the implementation of reasonable adjustments.

If YES, consider if the individual has adequate equipment and suitable working conditions at home
 Please undertake the home-based assessment In order to establish whether adjustments are needed at home for any home working

Consider if public transport needs to be avoided during peak times or if alternatives could be used.   In exceptional cases, the School will consider subsidising or covering private transport arrangements.


	

	Is the individual required to visit different buildings around campus? 


	YES
	NO
	
	

	Does the individual have any disabilities? 

	YES
	NO
	
	

	Are there any particular homeworking arrangements for the individual (if applicable)?

	YES

	NO
	
	

	What are the individual’s travel arrangements?


	
	

	Are you aware of the Employee Assistance Programme (including on-line counselling) and the Wellbeing support that can be accessed?

	YES
	NO
	If NO, please provide details of support:



	Additional comments by the individual
	Discuss with the individual any relevant control measures needed, or currently in place and establish whether in light of this they have any comments.  



	Assessment carried out by:
	Name: 

Name:
	
	Position:

Position:
	
	Signature:

Signature:
	

	
	
	
	
	
	
	

	Details of individual:
	Name:
	
	Position:
	
	Signature:
	





							                                           	                        March 2023





COVID-19


RESPONSE





Estates Action Plan

















COVID-19


RESPONSE








Individual Risk Assessment








Thanks. Together we help make LSE COVID-secure












































� https://www.nhs.uk/pregnancy/keeping-well/your-health-at-work/
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