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PhD Academy Student Event Funding – Report Template
All students who receive funding are asked to write a short report on the workshop and submit it to the LSE ESRC DTP within a month of it occurring.
1. Event Details

	Title of Event



	Date



	Fund Applied to (please indicate):

Conferences and Workshops / Training and Masterclass / Knowledge Exchange Activity


2. Lead Organiser Details 

   If there were other student organisers please include an attachment with their details. 
	Student Surname
	Initials
	Student Id No.
	Department

	
	
	
	

	Year of PhD:


	Are you a DTP student?


	Email:


3. Student’s Report

Please give details of numbers of student attendees in the table below and details of their institutions below.  If you are claiming expenses for a meal please also attach a list of the full name of each person claimed for
	Student Attendees
	Total number attendees
	No. of ESRC funded attendees*

	LSE students 
	
	

	Non LSE students 
	
	


· Please state which DTPs the non-LSE students were from:
	


Please give details of any attendees not accounted for above and the organisation they represented::

	


Please provide a short report (no more than two sides of A4) outlining the key successes of the event.

· This should include whether the event achieved the planned goals, raised the issues and if any lessons were learnt from the event.   Please include any examples of impact or working with organisations outside of the Higher Education sector in your report. 
	


Signature of lead Student:  ................................................................................

Name (block letters):        ...................................................................................
Date:………


Signature of Supervisor:   ......................................…….......................................

Name (block letters):         ....................................................................................
Date:………


The completed report should be returned to the Research Partnership Manager, Kirsty Rawlings at phdacademy@lse.ac.uk
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