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THE LONDON SCHOOL OF ECONOMICS



EDL
AND POLITICAL SCIENCE

Financial Support Office

STUDENT’S APPLICATION FOR DIFFICULT LANGUAGE TRAINING EXPENSES


Student Surname





Forename

Student ID                                                                           
Department
Please read the following notes before you complete the form.

If you wish to develop a working ability with a difficult language in order to carry out fieldwork or other parts of your research you may apply for extra support providing:

· you are in the +3 element of their award, 

· you are full-time award holder 
· the difficult language training was mentioned in your original proposal,

· you have your supervisor’s support to conduct your language training during the period specified,

· no more than 12 months are being applied for (depending on the  nature of the language)

· the Foreign & Commonwealth Office are advising that it is safe to visit the country concerned.

· LSE has assessed the risk and confirmed travel insurance cover

· If the difficult language training was not mentioned in the proposal then the student’s supervisor will need to make a very strong case explaining why difficult language training is now required.

The length of difficult language training granted will depend upon:

· the language that the student wishes to learn,

· the amount of training/experience the student has already had in that language, and 

how long the supervisor recommends
The completed form should be sent to Financial Support Office at least 4 months before the proposed training begins.  You should also complete a Fieldwork form alongside this.
1. The DTP will consider the application for a contribution of costs towards difficult language training, subject to the regulations indicated in the current ESRC Funding  Guide https://esrc.ukri.org/files/skills-and-careers/doctoral-training/postgraduate-funding-guide/.  Applications must be supported by your supervisor and you should provide a copy of the original research proposal so that we can check the detail on the difficult language in question.  Please note that only one claim may be made during the life of your award.  Please also note that you will receive your full ESRC stipend throughout your training, including London weighting, and you will be able to claim for research training costs from your department’s RTSG pot, so that this claim is for additional costs.
2. Confirmation of the level of approval and support will be sent to you before your training commences.

3. LSE provides Travel Insurance, via the Health and Safety Team, and will require a Risk Assessment – please read:
https://info.lse.ac.uk/current-students/phd-academy/phd-journey
4.  Your request will be carefully considered; you will not necessarily get the full amount you have asked for, as the budget is limited.  Please budget carefully, looking at comparable airfares and using Numbeo.com or a similar costing website to help plan.
5. Any award made towards your costs will be added to your stipend, and will be part of your overall award from the ESRC.  You will not be required to provide receipts except for items you wish to claim on RTSG.
6. This completed form should be sent to the:
Financial Support Office,
London School of Economics and Political Science,
Houghton Street, London WC2A 2AE.

A.
SUPPORTING CASE (TO BE COMPLETED BY THE SUPERVISOR)

Please state why it is essential to the student’s training and include the date(s) of the training (continue on a separate sheet if necessary).
B.
Detailing of costs and justifications (to be completed by the applicant)

DETAILS OF TRIP

Information on flights and accommodation should be provided, in addition to any other expenses not covered by your stipend.  The costs of the visit should be reasonable and dependent on the country. Applicants may wish to liaise with FSO to complete this section. You should look at numbeo.com or another cost of living website to gain an idea of the current costs in the country concerned.  The sort of additional costs you should consider are:  airfare, visa, internal transport, medical needs (e.g. malaria cover), cost of language teaching, any additional items not covered by your stipend or RTSG
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	Country/ies
	No. weeks
	Cost of flight
	Cost of language/teaching and any visa/permit required
	Additional weekly costs

	
	 
	 
	 
	 
	 
	 

	
	
	
	
	 
	 
	 

	
	
	
	
	 
	 
	 

	
	
	
	
	 
	 
	 

	
	
	
	
	 
	 
	 

	
	
	
	
	 
	 
	 


Signature of Supervisor: .............................................................................................

Name (block letters) .............................................Date......................................

Title:  .............................................................

Signature of Student:.............................................................. 

C.
DETAILS OF APPROVAL (FOR FSO USE ONLY)

	Dates
	Value of award
	Breakdown of payments

	
	
	

	Total approved:


	1st cheque to be issued  and the amount
	Dates of later payments


	Extension and new award end date if applicable


Financial Support Office:

D.
APPROVAL 

Based on the case made and the statement of intent in the application form which has normally been agreed by the Supervisor, the Financial Support Office is requested to indicate their approval of this request for support on behalf of the DTP.

Approved/not approved/further detail required
If support is not recommended please state reasons on a separate sheet.

Name: (block letters) ..............................................................................
Authorised by:…………………………………………………………………………………….

Date: ………………………………….

