LSE MUSIC PRACTICE ROOMS TERMS AND CONDITIONS
This agreement applies to following spaces operated by LSE Room Bookings and the LSE Students’ Union teams: 
1. Shaw Library MPR (6th floor, Old Building) 
2. The Marshall Building Basement MPRs (MAR.B1.08A, MAR.B1.08B & MAR.B1.08C) 

The use of the Music Practice Rooms applies to any user on the basis that they meet the below requirements:
1. Must be a student or a staff member at the LSE.
2. Must be a paid member of the LSESU Music Society.
3. Upon using the MPRS, you must bring your LSE ID card as this is essential for entering the rooms. 
The terms of booking and using the MPRs are as follows:
1. You can only book one one-hour slot on any given day, in line with the building opening and closing times. 
2. You must be the sole user of the room during your booking. 
3. You can only request to book an MPR on dates up to 14 days in advance, but the minimum notice for booking the room must be at least 24 hours before your required booking. 
a. You must make sure you have purchased the relevant membership. 
b. Please note, you do not have the room booked until you have received a Resource Booker confirmation email. 
4. If you have received approval for your booking and can no longer attend at the date and time you have booked, you must cancel your booking on resource booker as soon as possible to allow others to book it. 
5. You must ensure you keep the MPR clean and tidy during use and before you leave 
6. There shall be no smoking or drinking alcohol in the MPRs, in line with LSE’s licensing and smoking on campus policies. 
7. You cannot eat inside of the MPRs.
8. On special occasions, the MPR’s may be booked for a longer time and for groups, you must email the Societies Team at the Students’ Union to request permission for this.

The terms for using and storing of equipment in the MPRs are as follows: 
1. The pianos are available to play for the duration of your booking
a. If you do use the pianos, you should ensure the pianos are closed when you leave the room.
2. The MPRs contain cupboards with percussion kits, guitars, violins, and other instruments that can be played for the duration of your booking. If you require the code to access these cupboards, please email: music.society@lsesu.org for this information. 
a. This is also applicable to the use of sound and lighting equipment stored in the cupboards and must be requested in advance. 
b. You must let them know what equipment you need access to every time you have a booking as the codes change regularly. 
3. If you use any instruments and equipment, you must ensure they are kept back in their original storage space.
4. You must report any malfunctions or damages to the instruments immediately here and send a follow up email at music.society@lsesu.org 
a. You will be required to pay for the repair or replacement of any damage inflicted on the instruments and equipment used or lost, provided it does not result from regular wear and tear. 
If the above terms and conditions are not adhered to, this will result in a suspension of membership to the Music society and be escalated to the Students’ Union for disciplinary action.   
To gain access to the booking system for the MPRs, please follow the following steps: 
1. Purchase membership of the LSESU Music Society (this can be done here); (We update the booking rights list weekly)

2. Email lse.roombookings@lse.ac.uk to request room booking rights if you need access sooner
3. You will receive an email confirmation from LSE Room Bookings on whether this has been granted.
For booking a slot for both of the MPRs, please complete the following steps: 
1. Access Resource Booker here
2. Log in with your LSE credentials
3. Select the desired booking slot within the current room availability and title the booking using the format “Music Practice Room – (Your Name)”
4. LSE Room Bookings will subsequently review the booking request
5. You will receive a Confirmation email or Cancellation email, usually within one working day
6. You will be able to check your bookings on Resource Booker on the ‘My Bookings” tab, they will also show on the Daily List Report and the Room Door Report.
